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Hospitality Expenses

Destination
Meals & 

Beverage 
Expenses

Meeting 
Space

Gratuities Gift Other

Ocean Innovation Centre, 
Port Hawkesbury

301.78$       -$             37.23$        -$         -$          

Civic Ctr. Port Hawkesbury 
and Mulgrave Marine 
Terminal

1,555.59$    192.04$      

 
 

 
Total Quarterly Expenses 2,086.64$                            

 

 
 

 

 
 

 

 
 
 

Project Steering Committee 
workshop for the Offshore 
Wind Centre of Excellence 
Study

23-Sep-24 Hosting a Belgian trade 
delegation with a focus on 
hydrogen 

1,747.63$                         

339.01$                            24-Jul-24

Quarter 2

July 1, 2024 - September 30, 2024

Month/Year Comments on Expense Cost to Municipality
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Request and Approval to Incur Hospitality Event Expenses Form 
 
All hospitality-related expenses require prior authorization.  All hospitality expenses 

incurred must be supported by itemized receipts.  Refer to the Hospitality Policy for 

further information. 

Destination and Purpose 
Date of Request  

Department  
Employee Name  

Title  
Location  

Date Of Event  
Purpose Of Event Or Activity  

  

Estimated Hospitality Expense Details 

Number of Attendees  
Meal Costs  

Meeting space Costs  
Gratuities  
Gift Costs  

Other expenses  
Total Expenses  

 

Approval 
Claimant Signature  

Date Submitted  
GL Code  

CAO Approval  
 













 

 Appendix A - Request and Approval to Incur Hospitality Event Expense Form Page 1 of 1 
 

 
Request and Approval to Incur Hospitality Event Expenses Form 
 
All hospitality-related expenses require prior authorization.  All hospitality expenses 

incurred must be supported by itemized receipts.  Refer to the Hospitality Policy for 

further information. 

Destination and Purpose 
Date of Request  

Department  
Employee Name  

Title  
Location  

Date Of Event  
Purpose Of Event Or Activity  

  

Estimated Hospitality Expense Details 

Number of Attendees  
Meal Costs  

Meeting space Costs  
Gratuities  
Gift Costs  

Other expenses  
Total Expenses  

 

Approval 
Claimant Signature  

Date Submitted  
GL Code  

CAO Approval  
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	Hospitality Expense Form - 25 July 2024
	Fleur de Lis - catering for OSW CoE PSC Workshop July'24 - INVOICE
	Expenses - OSW CoE PSC Workshop - TeaCoffeeWater

	Date of Request: 24 July 2024
	Department: Energy Sector Development
	Employee Name: Martin Thomsen
	Title: Manager of Energy Sector Development
	Location: Ocean Innovation Centre, Port Hawkesbury
	Date Of Event: 25 July 2024
	Purpose Of Event Or Activity: Project Steering Committee workshop for the Offshore Wind Centre of Excellence Study
	Number of Attendees: 12
	Meal Costs: $248.26
	Meeting space Costs: N/A
	Gratuities: $37.23
	Gift Costs: N/A
	Other expenses: $53.52 - Tea, coffee and water
	Total Expenses: $339.01
	Claimant Signature: Martin Thomsen
	Date Submitted: 24 July 2024
	GL Code: 10-260-4070-260180
	CAO Approval: 


